FUND ACCOUNTANT
EXCEL FUNDS MANAGEMENT INC.
Excel Funds Management Inc. is Canada's first and only emerging markets focused mutual fund provider. For over 12 years, we have been partnering exclusively with best in class, on-the-ground portfolio managers that bring Canadian investors firsthand insight and expertise in these flourishing economies. Through our funds, investors gain early exposure to companies positioned to become future leaders in some of the world's fastest growing markets. Excel Funds maintains a highly ranked fund family that is focused on emerging market growth opportunities.
Position: Fund Accountant
Term: Permanent - Full Time
Start Date: Immediate
Location: Mississauga, Ontario
Excel Funds is seeking a highly motivated individual to join our energetic and rapidly growing team.
Key Responsibilities
· Review all daily fund valuations and Net Asset Value reports received from back office 
· Review fund transactions related to dividends, interest, equities and bonds, fund shares, and portfolio purchase and sales 
· Prepare financial statements for semi-annual and annual audited report 
· Prepare month-end procedures and financial reporting for multiple funds 
· Prepare monthly MERs, portfolio holdings and performance numbers 
· Coordinate with auditors during annual audit, prepare necessary working papers for annual audit 
· Calculate and monitor yearly fund accruals , make necessary adjustments to accrual 
· Initiate wire transfers for funds and disbursement payments 
· Allocate expenses to multiple funds 
· Prepare monthly GST filing and accounting reconciliations 
· Reconcile trial balance and fund related expenses 
· Resolve outstanding fund accounting issues with back office 
· Review cash and holdings between core systems, custodian and Investment Manager 
· Communicate with back office and external administrators 
· Participate in regular group meetings to review issues, procedures and client requests 
· Perform tasks assigned or required by Director of Finance 
· Assist with implementation of new funds and special projects 
Requirements
· Investment accounting experience with working knowledge of GAAP 
· College Diploma or University degree with a major in Accounting 
· Enrolment or degree in GGA/CMA/CFA or other recognized accredited program an asset 
· Completion of the Canadian Securities Course an asset 
· Able to keep up to date with changes in the securities market and investment regulation 
· Proficient computer skills in Excel, Word, Outlook, and Simply Accounting 
· Accurate and detail-oriented in a fast paced environment 
· Ability to adapt to change and work in a growing environment 
· Proven organization and time management skills 
· Able to work under pressure and meet fixed deadlines 
· Excellent analytical and problem solving skills 
· Good interpersonal skills and able to work in a team environment 
· Strong oral and written communication skills 
· Overtime will be required at month end, semi-annual and yearend 

No telephone inquiries or agencies please.
We thank all applicants for their interest; however only those selected for interviews will be contacted.

